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PUBLIC ADMINISTRATION SERVICE

*

H. G. POPE, Executive Direczor
JEANNETTE FAHEY, Secretary

GOYERNING BOARD

The Governing Boazd includes several members with spe-
cial roles ip relation to the center at "1313" and the executive
officers of_the following organizations of public ofhicials and
public agencies: American Municipal Association, American
Public Welfare Association, American Public Works Assccia-
tion, American Scciety for Public Administzation, American
Society of Planning Officials, Building Officials Confer:nce of
America, Council of State Governments, Federation of Tax Ad-
miniscrators, International City Managers' Associazion, Munici-
pal Finance Officers Association, National Association of As-
sessing Officers, Narional Association of Housing and Rede-
velopment Officiels, National Municipal League, and Public
Personnel Association.™ - .

HISTORY AND ACTIVITIES

PAS is a nonprofit corporation organized under the laws of
the State of Illinois by the execurtive officers of a number of
patonal and international organizations of government ofi-
cials and agencies. Incorporated in 1933, it is also successor
o several other nonprofit institutions. lts establishment and
growth reflect the frequent need of modern governments and
their officiais for consulting services, for research, and for au-
thoritative publications on governmentai administration and
the need of organizations of public officials and agencies for
facilitating services. -

The PAS program consists of activities concerned direcdy
or indirectly with the improvement of goveramentai opera-
tions. Its Field Services Division provides a full range of con-
sulting services to governments. Is Publications Division de-
velops, publishes, and distributes a wide variery of publica-
tions for public officials and teachers and smudents of public
administration. Its Central Services Division operates the
building where PAS and essociated organizations have their
headquarters and manages cerrain secvices 16 these organiza-
tions. Also, PAS cooperates informally with a large variety of
public jurisdictions, officials and their organizations, univer-
sities, civic agencies, foundations, 2nd others concerned with
the improvement of government.
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PIELD SERYICES DIVISION

Associate Directors
John D. Corcoran G. M. Morris
Walter O. Harris Edmond F. Ricketts
PAS has conducted more than 900 survey and installation
projects for half as many jurisdictions. It has served as con-
sultant to more than a score of U. 8. federal agencies, three-
fourths of the U. S. states, commonwealths, territories, and
municipalities of over a quarter of a million, and many other
cities, counties, owns, school districts, universities, and spe-
cial jurisdictions. Over 100 projects have been conducted for
jurisdictions outside the continental United States including,
among others, governments on five continents.
PAS projects have covered the full scope of public admin-
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%stration. Theyv have included. for example: preliminary srud-
ies ro develop programs of improvements in the various phases
of public admin:stration; swdies of the organization of the
executive, lepislative, and judicial branches of governments;
assistance in the drafting of constirutions, charters, and ad-
ministrative codes; studies of relationships among national,
state, and local jurisdictions and of governmental problems
of metropclitan areas; surveys and installations of systems of
ﬁnaqcial administration iccluding accounting, budgeting, pur-
cha:gmg, assessing property for ax purposes, revenue adminis-
tration, and treasury management; surveys and installations of
systems of personnel administration including position classi-
fication, pay, and retirement plans; special studies of govern-
ment departments, instirutions, and corporations, including
those concerned with public schools, health, welfare, police,
fire, agriculrure, labor, housing, public works, ucilities, eco-
nomic development, and other public functions; training of
governmental staffs in seiecred areas of public adminiseration.

PUBLICATIONS DIVISION
Laverne Burchfieid, Publications Director

PAS has published hundreds of authoritative books, pamph-

lets, and manuals for those concerned with various phases of
governmental administration. In its own pame or under the
sponsorship of joint committees or of its associated organize-
tions, it has conducted extensive research in governmental
marters. Many administrative procsdures developed in this
way are currendy recognized as standard practice and some
are reflected in the manuals and other publications listed v
the PAS annual caualog.
_ PAS publications are intanded primasily to aid public of-
ficials in the U. §, “ut many are also widely used by research
workers, teachers, and srudents not only in the U. S. but in
many foreign countries. The Publications Division alsc pro-
vides cerrain editorial services and cooperates with others con-
cerned with the literacure of public administration.

CENTRAL SERVICLS DIVISION
Herbert A. Olsen, Central Services Director

PAS manages the building er 1313 East 60th Streer, Chi-
# cago, and certain services to thé organizations that have their
headquarters there.
PAS operates the Joint Reference Library, to which each
organization in the building contributes reference materials
and financial support. The library includes a collection ap-
proaching 1,000 pericdical dtles, 35,000 books, and 1G0,000
pamphlets, and furnishes ready access w other ourstending
collections. The library indexes and files all materials received,
provides reference services for the associated organizations,
prepares special subject bibliographies, and regularly comgiles
a list of recent publications on governmental problems.
PAS also manages the conference and commirtee rooms and
the other facilities of the building at 1313, a variety of other
services such as reception, accounting, duplicating, mailing,
shipping, and a cen:ral telephone exchange, and such other
prefessional and supporting activities as contribute to the ef-
fectiveness of the prog-am of PAS and of other organizatdons
concerned with the improvement of governmental operations.
Descriptive brochures which furaish further information
about PAS are available on request.
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1313 East 60th Street, Chicago, Illinois
(Public Administration Clearing House)

Couhcil of State Governments

Public Administration Service

Govbrnors’ Conferenco

Conlerenca of Chief Justices

Natibnal Legislative Conference

National Association of Attorneys
An:n_&_

National Association of State Budget
Officers

National Association of State
Purchasing Officials

Interstate Clearing House on Mental
Health

American Public Works Association

American Public Welfaro Association

Public Personnel Association

American Municipal Association

International City Managers'
Association

Municipal Finance Officers
Associafion

. National Association of Housing and

Redevelopment Officials

17. National Association of Assessing
Officars
/u.m. American Sociely of Planning Officials
.\._\\.s.. Federation of Tax Administrators
. 20. American Socicty for Public
Administration
21. National Institute of Municipal Clerks
22. Committee for International Municipal
Cooperation- U, S, A,
23, Building Officials Conference of
America
|
NML Natisnal Municipal Leaque
NCCUSL National Conference of Commissioners
on Uniform State Laws
HCCAQ National Conference of Court
Administrative Officors
PPC Parole and Probstion Compact
Administrators Asiacialion
IULA
0AS on of A v States
MO
ASBO ng Ol
1ICBO nal Conference of Building
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‘METR®™
THE METROPOLITAN GOVERNMENT
NETWORK (IN PART)

(STATE LEveL)

“MAIL ORDER LAWS”

nI_m_u>mO

AMER, S0C.
lof BUILDING
OFFICIALS

INTERNAT'L,
CONFER. of
BUILDING
OFFICIALS

US.COMFERENCE OF MAYORS
LEAGUE OF CALIF.CITIES

NEW YORK'13T3" |-
L PARENT RODY WRITES| -
MODEL LAWS

U.N.
CHARTER[--UNITED NATIONS

UNESCO. (PUBLIC
LAW 565)

CI.M.CMEMBERS

THE HAGUE
NETHERLANDS

LULA, A550C/MEMBERS
COMMUNIST : YUGOSLAVIA &

«—METRO - US.A:EXAMPLE OF

CITY-COUNTY POLITICAL CONSOL-
IDATION-FIRST STEP OF METRO MERGING

EAST GERMANY THROUGH UNESCOS
CHARTER| | F.D, ¥

U.s. BUREAU
OF CEMSUS
HOUSING
ADVISORY

comMm.

w 1960 CENSUS "
HOUSEHOLD QUESTIONNAIRE

4 HAVANA CUBA

* |NTERMATIONAL
FEDER ATION FOR
DOCUMENTATION
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